Writing Specification and Cover requirement of academic dissertation

For postgraduate students in Shandong University

(Graduate Programs taught in English)

1. Basic Requirement

1) The thesis should be written in English (Abstract attached), and the abstract should be written both in English and Chinese.
2) Words Requirement: thesis for master degree students is 15,000~30,000 words and Abstract 1,000 words; for doctor students is 20,000~60,000 words and abstract is 3,000 words.

2. Structure Requirement

Generally, the academic dissertation consists of the following several parts (in turn): 1) Cover; 2) Title page; 3) Originality Declaration and Statement of authorization of the thesis; 4) Contents; 5) Chinese Abstract; 6) English Abstract 7) Symbol Introduction; 8) Body (including Literature Review); 9) Appendix; 10)Notes and References; 11)Acknowledgements; 12) the contents of academic articles published during the study for Degree; 13) the result of thesis review and defense.
3. Format requirement

1) Cover: Use the cover uniformly printed by Graduate School. Title on the cover is in Times New Roman, 16, bold, the rest information, such as Author’s Name, School Name, Major, in Times New Roman, 14, bold. The title length is no more than 30 words. The Classification Number is based on Chinese Classification of Books and Reference Materials.

2) Title page: the same with Cover, written by the students.

3) Originality Declaration and Statement of authorization of the thesis: The author and Supervisor should sign as requested.

4) Contents: set by the titles of chapters and sections, and note the page numbers. The titles should be brief. The title CONTENTS (set in caps) is in Times New Roman, 14, bold, and the titles in contents are in Times New Roman, 12, bold.

5) Abstract: Students should introduce the body in brief, followed by 3~5 keywords. The title ABSTRACT (set in caps) is in Times New Roman, 14, bold, and the Abstract content is in Times New Roman, 12, bold. Chinese abstract title words should be printed in bold print with a small Three; Summary of contents should be printed in small Four, Song typeface.
6) Symbol Introduction: introduce the meanings of symbols in thesis.
7) Body: the main part of the thesis. The literature Review should be included in the Introduction, and marked with subtitle. In the thesis, all the measuring unit, Figures, Tables, Formula, Abbreviations, and symbols should follow the regulation norms. Every page should have the Headers with the words “Shandong University Master (Doctor) Thesis”. The page number should mark on the offside of the bottom of page. The title is in Times New Roman, 16, bold; the Chapter title is in Times New Roman, 15, bold; the section title is 14 bold; the subsection title is 12 bold, and body is in Times New Roman, 12. No matter what kind of title, it should be brief and clear indicating the focus of the text without punctuation marks.

8) Appendices: including that: far too long Deriving Formula for main text; supplementary Math tools or tables for convenience to inquire; repetitive data and diagram; experimental photograph; Procedure full-text and introduction.

9) Notes and References: follow the order appearing in the text, and indicate the author, title, Publication name, Publication time and page number of the referenced Literature.

10) Acknowledgements: Acknowledgements to the organizations or individuals for their generous support, guidance, assistance and providing the advantage to the research.

11) The contents of academic articles published during the study for Degree: in the order of publication time, and give the list of the academic articles.

12) The result of thesis review and defense: Those who have successfully defended their dissertations should give the result of thesis review and defense form to the relevant authority.

4. Printing and Binding

The thesis should be printed 25 copies with the standard A4 paper for the doctor degree; 15 copies for the master degree, and use double sided printing. Bind up it and then we will keep it in the archives.
5. Cover requirement

1) The common items
 a. Classification Number: to mark based on Chinese Classification of Books and Reference Materials.

b. Security classification: to mark with” PUBLIC”

c. Thesis title: to write in English

d. Author name: to write in both Chinese and English. Name in English should be the same as the Passport, and Chinese name follows English name with parentheses. For instance: Carl(卡尔)

e. School name: to write the full name published by Shandong University, NOT the name for short.

f. Supervisor and Cooperative Supervisor: to write according to the reality and add the professional & technical titles if they have.

2) Specialties and Subjects Name writing requirement

a. According to the specified secondary discipline in the Specialties and Subjects Catalogue of Academic Degree Commission of the State Council Conferring the Doctor and Master Degree and Training the Postgraduate (Published in 1997). For instance: Literature and Art.

 b. The Internal Medicine and Surgery in Medical categories can mark the three-rate discipline. For instance: Internal Medicine (Cardiology).

